Zoom Training Session

14 November 2019, 5pm

Purpose

e |nitial set up

e Understand the feel and look

e First time run the session — any issues
e Q&A

Bottom line: students do not need to be physically present on campus




Pro - 1 ¢ host Currency  US Dollars $ v

. @ Order Summary
Monthly Annual Pro $14.99
$14.99 $12.49 o
. ] $14 99/ mo/host
fmo/host /mo/host
Hiled monthly $149 90 Biled annuelly 100 participants $40.00
1 host monthly
g $40.00/mo/host Dekete
A host can have unlimited meetings.
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My Meetings Manage "My Meeting"

Topic My Meeting

Time Nov 14, 2019 04:00 PM Hong Kong

Add to [ Google Calendar J [ uﬁ Outlook Calendar (.ics) J [ eYahoc Calendar J

Meeting ID 586-604-001

Meeting Password Require meeting password

Invite Attendees Join URL: https:/zog i 4001

Video Host Off
Participant Off

Audio Telephone and Computer Audio

Share by send students Meeting ID
Don’t require password
Don’t send URL

Record automatically through cloud, 1GB space = approximately 2 hours 30 minutes.



C #@ zoom.us/download#client_4meeting % o

Papps @ HEEER @ KGoZ=EHsEs.. & Fun Owl Facts For K.

REQUEST A D@MO 1.888.799.5926 RESOURCES ~ SUPPORT

2 OOI l | SOLUTIONS - PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HY . r
Download Zoom Client

Video Tutorials
Live Training
Download for IT i
Download Center Webinars and Events

Zoom Blog

FAQ

Zoom Client for Meetings

The web browser client will download automatically when you start or joinyo % nirst Zoom
maeting, and is also available for manual download here.

Download Version 4.5.10 (5757.1111)

Zoom Plugin for Microsoft Outlook

Download and Install the Zoom Client for Meetings from one of the following location:
O https://zoom.us/download
2..https://zoom.com.cn/download




Q Zoom - Pro Account

i Upcoming Recorded

208-067-2986
by Personal Meeting ID (PRI

Today

My Meeting
4:00 PM-5:00 PM
Meeting ID: 586-604-001

SBM Webinar Ekk
5:00 PM-7:00 PM

Meeting ID: 206-213-916

El:a - o 2 Search
Home Chat Meetings Contacts
0

SBM Webinar Ekk

5000 PM - 700 PM

Meeting ID: 206-213-516

m f@ Copy Invitation # Edit

Show Meeting Invitation

x Delete




Upcoming Recorded (+)

208-067-2986
My Personal Meeting 1D (PMI)

Today

My Meeting
4:00 PM-5:00 PM
Meeting 1D: 586-604-001

SBM Webinar Ekk

5:00 PM-T:00 PM

Meeting ID: 206-213-916

(= o

Chat Meetings Contacts

SBM Webinar Ekl

5:00 PM - 7:00 PM

Meeting ID: 206-213-916

Show Meeting Invitation

] Search

Ekkachai Saenyasiri
esaenyasiri@usthk

(&) | Adda Personal Note

& Settings

® Available
@ Away

@ Do not disturb

Change My Picture
Help

Check for Updates
About Zoom

Switch to Portrait View
Switch Account

Sign Out



a Settings

General ) Rotate 90°

A Virtual Background
@ Recording

B Advanced Features

Choose a Virtual Background - Remove + Add Image
Keyboard Shortcuts

Accessibility



) Zoom Meeting ID: 586-604-001 - O X

@ Ekkachai Saenyasiri (Host, me] _ ! %

Meeting Topic: My Meeting

Host: Ekkachai Saenyasiri

Invitation URL: https://zoom.us/j/586604001
Copy URL

Participant ID: 25

[ )

Join Audio Share Invite Others
Computer Audio Connected

! ~ Wl 2 ' oo Mute Al

Unmute All More

Aute Start Video Invite Manage Participants e Pause/Stop Recording




a Select a window or an application that you want to share

ﬁ :

Ekkachai SAEMYASIRI - Q..

Share computer sound

Basic Advanced

/7

Whiteboard
0 = &
T TN -

)
Snipping Tool t:“—%,

Optimize for full screen video clip

Files

iPhone/iPad

Google

Download Center - Zoo... e Mew Tab - Google Chrnmee




) Zoom Meeting ID: 586-604-001

®:

Meeting Topic: My Meeting

Host: Ekkachai Saenyasiri

Invitation URL: https://zoom.us/j/586604001
Copy URL

Participant ID: 25

Join Audio Share

“omputer Audio Connected

! ~ P b 5 A’

Mute Start Video Invite Manage Participants Share

S\

Invite Others

W

Participants (2)

@ Ekkachai Saenyasiri (Host, me)

@ Ekkachai Saenyasiri

Mute All

Unmute All

s
o5

More




B callany View
1 aallery view

Participants (2)
Ekkachai Saenya...

@ Ekkachai Saenyasiri (Host, me) ! %
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Zoom Group Chat




Cloud Recording - SBM Webinar Ekk is now available
X DELETE € REPLY €6 REPLY ALL =>» FORWARD ses

Zoom < no—reply@zoom_us > Mark as unread
Thu 11/14/2019 4:03 PM

To: Ekkachai SAENYASIRI;

® To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here.

@ To always show content from this sender, click here.

Hi Ekkachai Saenyasiri,
Your cloud recording is now available.

Topic: SBM Webinar Ekk
Date: Nov 14, 2019 03:51 PM Hong Kong

For host only, click here to view your recording detail (viewers cannot access this page):
https.//zoom.us/recording/detail?meeting_id=We9bvGYRR70OxdS8dYAvk%2Bg%3D%3D

Share recording with viewers:

https.//zoom.us/recording/share/9XwN4pcC7QCh3uxmgb4d0kBFmMOrtm5SUKJxApDcRAWmwlumekTziMw

Thank you for choosing Zoom.
-The Zoom Team



You can go to https://support.zoom.us/hc/en-us/articles/217214286-Watch-Recorded-Training-Sessions and watch

- “View a recording” under “Getting Started with Zoom™ (30-min video);

and if you use webinar, view “View a recording” under “Zoom Webinar Training” (the 4th training on the list) (60-
min)

This 60-min is more than what you need. Basically, you need the following:

0 to 9:15: Host and Participants status in Webinar (Strongly recommend)

9:15 to 15:15 Text-based Q&A (May not be needed since students can raise hand to ask question, can learn later if you
want to use this features)

15:15- 18:15 Poll: Nice to have (May not be needed, but can watch)

18:15 — 22:45 How to Share screen (Absolutely needed, strongly recommended)

22:45 — 25:22 Chat and live stream (Suggest to turn off, hence no need to watch)

25:22 —29:00 Recording (Strongly Recommend and use cloud recording)

29:00 — 38:00 Scheduling Webinar (Strongly Recommend and this is how you set up your class)

38:00 — 39:15 Email notification (No need as we have our email systems)

39:15-40:35 Setting up of Polls (Good features. Nice to have)

40:35 — 44:00 Marketplace (No need for us)

44:00 - Sharing of recording (but not for us, since we will simply copy the link and let our students have the link)

The rest is not for us, can skip the rest.






