Using Zoom

Webinar hosted by Ronald Lau




Getting started for students

= Using computers with Windows or MacOS:

= The web browser will prompt the participants and download automatically when joining
Zoom’s meeting/webinar the first time

= Manual download of the Zoom Client
= https://zoom.us/download
= https://zoom.com.cn/download (for students in China)

= Using iPhone, iPad or Android:
= Search and install the Zoom Cloud Meetings app from App Store or Play Store



Getting started for instructors

200| l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN
Pro ~ [4 + host Currency  US Dollars $ -
y . Sl Order Summary
$30
Monthly Annual Pro $14.99
1 host monthly
$14.99 $12.49 $14.99/mo/host
host h
/mo/hos /mo/host Webinar

Billed monthly $149.90 Billed annually 100 participants $40.00
1 host monthly
\ J $40.00/mo/host Delete

A host can have unlimited meetings.

Each meeting supports up to 100 participants. T .
oday's Charge
Questions? Contact Sales. 4 8 $b5f4.99

efore taxes

Available Add-ons Recurring monthly charge $54.99
Start next month before taxes
Webinar v

Charges auto-renew
(unless cancelled before next renewal date)

|. 100 Participants ~ | | 1 ‘ host
: - | w= & — & PayPal
Monthly Annual All amounts shown in U.S. dollars
$40.00 /mo/host $3333 /mo/host
Billed monthly $400.00 Billed annually

Share Cart Copy Link 3




= On zoom.us web site, from the RESOURCES pull down menu, select Video

Tutorials
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zoom Help Center

Zoom Help Center

Getting Started
Audio, Video, Sharing
Meetings & Webinars
Zoom Phone
Account & Admin
Zoom Rooms
H.323/SIP
Messaging
Integration
On-Premise

Training
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Related articles

Cetting Started

Training

Zoom Video Tutorials

View Live Training

Please click here to register for upcoming live training or access recent recordings for Zoom

Meetings, Webinars, Zoom Rooms and Administrators.
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Join a Meeting

Learn More

Scheduling a Meeting with Zoom Website

Learn More




zoom Help Center

Zoom Help Center Getting Started Training

Getting Started Watch Recorded Training Sessions
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Zoom Meetings Training
This 60-minute training session with live Q&A will review features applicable to Zoom

Meetings and using the Zoom Client software. We will discuss scheduling and hosting your

Tutorials meetings.
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Meeting vs Webinar

Content Sharing
Audio

Video

Best Used
For

Zoom Meetings
All Participants
All Participants

All Participants

Face to Face Meetings,
Document Sharing,
Interactive Meetings...

Full interaction & collaboration
between all participants

Zoom Webinar

Panelists Only
Panelists Only
Panelists Only

Product Training,
All Hands,
Customer Onboarding...

Participants join in
“Listen & View only” mode



Most helpful segments of “Zoom Webinar Traini'ri:

01:18-09:15
s Host a webinar

09:15-15:15
= Text-based Q&A (may not be needed as students can raise hand to ask question)

18:15-22:45
= How to share screen (fearn how to present your slides or show other files)

25:22-29:00
= Recording (fearn how to set the cloud recording option)

29:00-38:00
= Scheduling webinar (/earn the details of how to set up a class)



Creating a new webinar
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Zoom Phone

Start calling today with the cloud phone system built for
video-first communications!
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Setting up a new webinar
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My Meetings » Schedule a Meeting

Schedule a Meeting

Topic

Description (Optional)

When

Duration

Time Zone

Registration

Meeting ID

My Meeting

neeting

15.11.2019 | | 900

1 ~ hr| O ~ | min
(GMT+8:00) Beijing, Shanghai v

] Recurring meeting

Required

® Generate Automatically () Personal Meeting ID 959-866-8268 m
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Meeting Password
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Meeting Options

Alternative Hosts
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) Require meeting password

Host 2 oon ® off
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) Telephone () Computer Audio @ Both
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¥ Enable join before host
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Mute participants upon entry 3

(| Enable waiting room

# Record the meeting automatically () On the local computer
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® In the cloud



Join a Meeting

[ Meeting ID or Personal Link Name ]

Meeting Topic:
Host:

Invitation URL:

Participant ID:

My Meeting
Ronald Lau
https://zoom.us/j/456681304

Copy URL

27

Invite Others
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) Select a window or an application that you want to share

Basic Advanced

N

Whiteboard

Zoom Cloud Meetings o

Share computer sound Optimize for full screen video clip

Files

[

iPhone/iPad
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Recording of classes in webinar and sharing to student;; -

= Select the Automatic Cloud Recording option (in Personal > Settings)
= Zoom “Pro” version comes with 1 GB storage (a 90 minutes class take ~500MB)
= Once a class is over, you need to download the video and free up your memory quota

= Option available to purchase 100GB storage for US$40/month
= Not recommended at this stage
= Can download and share the video on Canvas for now
= Will advise the best way to go forward in solving the storage issue
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Webinars .
Local recording

Allow hosts and participants to record the meeting to a local file

Recordings

m Cloud recording

Allow hosts to record and save the meeting / webinar in the cloud

AL @ Record active speaker with shared screen

> User Management Record gallery view with shared screen (?)

Record active speaker, gallery view and shared screen separately
> Room Management .
= Record an audio only file

> Account Management @ Ssave chat messages from the meeting / webinar

Advanced cloud recording settings
> Advanced

o Add a timestamp to the recording (7)

Display participants' names in the recording
@ Record thumbnails when sharing (7)
Optimize the recording for 3rd party video editor (?)

Attend Live Training

Save panelist chat to the recording (9
Video Tutorials

Knowledge Base
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Sharing your recording with students or other viewers

* . Cloud Recording - My Meeting is now available - Message (HTML)

Acrobat Q Tell me what you want to do...

x 2 Reply - e ¥ = E% Mark Unread
i Pl Job announcem... E
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Delete % Reply All
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Cloud Recording - My Meeting is now available

0 Click here to downle

ures. To help protect your p C lownload of some ires in thi

Hi Ronald Lau, .
Your cloud recording is now available,

= 200m

Topic: My Meeting
Date: Nov 14, 2019 09:02 PM Beijing, Shanghai

For host only, click here to view your recording detail (viewers cannot access this page):
https://zoom us/recording/detail ’Tmeeting 1d=alTz4 TPkRw%62B3W%2Bc0ilFu5Q%:3D%3]

Share recording with viewers:

https://zoom us/recording/share M7GAAVgnnV26uVzoHauaGEBwg lUWjXZnrlmy5 Ozp

Thank vou for choosing Zoom
-The Zoom Team
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